JTEP)KABHA CYJIOBA AJIMIHICTPALISI YKPATHU
HAKA3

08 kBiTHa 2020 Kuis Ne 169

Ilpo 3ameeporcennsa llopaoky pooomu 3
mexHIYHUMU 3aco0amu 8i0eoKoHpepeH Y36 A3Ky

nio yac cy006020 3aciOaHHA 8 AOMIHICMPAMUBHOMY,
UUGITLHOMY MA 20CNOOAPCHLKOMY RPOUEcax 3a yuacmi
CMOPIH NO3A MeMCamMu RPUMILLEHHA CYOy

Ha Bukonanns 3akony VYkpainu "l[Ipo BHeceHHA 3MIH 10 JESKHX
3aKOHOJIABUMX aKTIB YKpaiHW, CIOPSMOBAaHUX Ha 3a0e3MeyeHHs J0JIaTKOBHUX
COIIIAJIBHUX T4 €KOHOMIYHUX TapaHTId y 3B’SI3KYy 3 MOIIMPEHHAM KOPOHABIPYCHOI
xpopoou (COVID-19)", BimnoBimHo a0 nyHKTy 10 yacTuHM mepinoi craTti 152,
yacTuHM 11°a10i ctatTi 153 3akony Ykpainu "lIpo cynoycrpiii i ctatyc cyaiB",

HAKA3VYIO:

1. 3arBepmutu  Ilopsimok  poOOTM 3  TEXHIYHUMHU  3aco0amu
BiJICOKOH(EPEHI3B SI3KY TIiJT Yac CYJAOBOIO 3acilaHHS B aJAMIHICTPATUBHOMY,
[IMBUILHOMY Ta TOCIOJapChbKOMY IIpollecax 3a ydacTi CTOPIH 1032 MeXKaMu
npuMitieHHs cyay (nam — [Topsiiok), o 101a€Thes.

2.  JlepxaBHOMY M1IPUEMCTBY "llentp cymoBux  cepBiciB"
(Hetumenceka O. 1.) 3milicHIOBaTH 3aX0aH 1010 BCTAHOBJICHHS,
aJMIHICTPYBAaHHS,  TEXHIYHOTO  CYHOPOBO/UKEHHS  pOOOTHM  MPOTrpaMHOro
3a0e3MeUeHHs BiJICOKOH(EPEHI3B SI3Ky 1 B1JI€03aNKuCy Ta HAJAHHS METOAMYHOL
JIOTIOMOTH KOPUCTYBayaM CHUCTEMHU.

3. VYmpaBiiHHIO ~ OpraHi3aliiHOro  3a0e3leyeHHs  Ta  KOHTPOJIIO
(ITapyOuenko T. B.) moBecTu Komit0 I[BOTO Hakazy J0 3acTymHUKIB ['ojoBU
JCA Vkpainn, pamgaukiB [omoBu JICA VYkpaiHu, KepiBHHUKIB CaMOCTIHHHX
ctpykrypaux miapo3ainiB JICA  Vkpainu, anensmidHux CyIiB, MICHEBHUX
aJMIHICTPAaTUBHUX Ta TOCHOJAPCHKUX CYMIIB, TepuropianbHuX yrpasiinb JJCA
VYkpainn, kepiBauka Jlep:kapHoro mianpuemctsa "LleHTp cymoBux cepBiciB'.

4. TepuTtopiadbHUM yHpaBIiHHAM JlepKaBHOI Cy/1I0BO1 afMiHICTpalli YKpainu
HE MI3HINIEe HACTYITHOTO poOOYOro JHS 3a JIHEM BUIAHHS IILOTO HaKa3y JIOBECTU
KOITiIO [IbOT'0 HaKa3y J10 MICIIEBUX 3arajibHUX CY/IiB.
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5. Ilpec-cnyx61 (Ha mpaBax cektopy) (Jlucenko A. M.) He mi3HimIe
HACTYITHOTO POOOYOro JIHA 3a JHEM BUAAHHS IILOTO HaKa3y OMyOJIiKyBaTH HOTO Ha
oimiitnomy caitti JJCA Ykpainu B po3ninax "Hosunu" ta "HopmaTuBHO-paBoBa
0aza".

6. KoHTposb 32 BUKOHAHHSM IIHOTO HaKa3y 3aJIMIIaio 3a co00I0.

I'onoBa
JepxaBHO1 cyn0BOi
aaMiHICTpalli YKpaiHu (mmiamuc) 3. X0J10DHIOK



Jonarok no Hakasy [lepxkaBHO1
CyI0BOi agmiHicTpalii YKpaiHu
Bix 08.04.2020 Ne 169

IMOPAJOK
pPo0OTH 3 TeXHIYHMMHM 32c00aMH BileOKOH(epeHI3B A3KY i/l 4ac Cy/10BOI0
3acifaHHA B aAMiHICTPATMBHOMY, HMBUIBHOMY Ta rOCHOJAAPCHKOMY IpoLecax
3a y4acTi CTOPiH M03a MeKaMu MPUMILlIEeHHS CYIy

1. 3arajbHi MoJI0KeHHS

1. ITopsimok pobOTH 3 TEXHIYHUMH 3ac00aMH BiJICOKOH(EPEHII3B A3KY I11]1 Yac
CYJIOBOTO 3acClJaHHsi B aJMIHICTPaTUBHOMY, LMBLIBHOMY Ta TIOCHOJapCHKOMY
npoIiecax 3a yd4acTi CTOpiH 103a MeXaMu THpuMmimieHHs cyay (mami — Ilopsimok)
pO3pO0EHUII Ha MiACTaBl BIANOBIAHUX MOJ0KEHb L{MBUIBHOrO MpOIECYanbHOTO
KOJIEKCY YKpainu, [ ocnogapChKoro npouecyaibHOro Kojaekcy Ykpainu, Kogekcy
aJIMIHICTPAaTUBHOIO CYJOYMHCTBA YKpAaiHU Ta 3 ypaxXyBaHHAM BUMOI MyHKTy 10
yacTUHM nepiioi crarti 152 3akony Ykpainu «IIpo cynoycTpiit 1 cTaTyc CyaiiBy».

2. Y4acHUKH CYJOBOTO Mpolecy OepyTh y4acTb Yy CYyJAOBOMY 3aciJlaHHI B
pexXuMI1 BiJIEOKOH(DEpEHIIli M03a MeXaMHu IPUMIIIEHHS Cyly 32 YMOBU HasBHOCTI Y
CyJl BIAMOBIJHOT TEXHIYHOI MOXJIMBOCTI, MPO SIKy CYJ 3a3Haya€e B yXBajl, Y
NOPSJIKY, BCTAHOBJIEHOMY ITPOLIECYaTIbHUM 3aKOHOJABCTBOM.

3. Iudopmaris mTpo TmpoBeACHHS TPOIECYaATbHHX MTid B PEXHUMI
B1JICOKOH(EpEeHIIli pO3MIILYETbCS Ha OQPIUIKHOMY BEO-MOpPTal CYJOBOi Biaau
VYkpainu.

4. OOOB’SI3KM 1IOJ0 3IMCHEHHS OpraHi3allliiHUX 3axXo[liB, IMOB’S3aHUX 13
(YHKLIOHYBAaHHSAM CHCTEMHM BIACOKOH(EpEHIl Yy CyAl MOKIaJalThCcs Ha
KEepIBHHUKA anapaTy BiINOBIIHOTO Cy1y.

5. Pu3uku TeXHIYHOT HEMOXJIMBOCTI Y4acTl B PeKUMI BiJICOKOH(EPEHIIii 1o3a
MeXaMy TIPUMIIICHHS CyIy, TIEpEPUBaHHS 3B 53Ky TOIO HECE YYaCHHK CITPaBH,
KWW MOJIaB BIATIOBIHY 3asBY.

II. OcHoBHI TepMiHK

1. BineoxoHdepeHUis — TeIeKOMYyHIKAllliHA TEXHOJOTIA I1HTEPAKTUBHOL
B3a€MOJIii JIBOX a00 Ouiblle BIAJAJICHUX YYACHHUKIB CYJOBOTO IMPOBAKEHHS 3
MO>KJIMBICTIO OOMIHY ay/1i0- Ta BiJIc0iHGOPMAIIIEI0 Y pealbHOMY MacIiTabi yacy.

2. Cucrema BineoxkoHpepeHi3B’si3ky (nam — CucremMa) — KOMIUIEKC
TEXHIYHUX 3ac00iB Ta mporpamHoro 3abe3nedeHHs «EasyCony, mo 3abesneuye
MIPOBENICHHS CYJJOBUX 3aciflaHb B PEKHUMI BIICOKOH(PEPEHII3B A3KY.

3. TexHiuHi 3ac00M Bixeo3amucy xoay i pe3yJbTaTiB npouecyajabHUX Aii
(mam — TexHI4YHI 3acoOM BIJIE03alIMCY) — CYKYNHICTh MNPOTpaMHO-anapaTHUX
3aco0iB Ta MpUJaiB, IO 3a0e3MeuyroTh HaliekHe (IKCyBaHHs, 30epiraHHs,
KomitoBaHHs (qyOJirOBaHHS) 1 BUKOPUCTaHHS 1H(oOpMaIlii, sika BigoOpaxkae mporiec
BiJICOKOH(EpEHTIi.



4. BineodoHorpama — BiJeo Ta aydio 3amuCc, SKUH yTBOPEHUH
Oe3mocepelHbO MMiJ Yac NPOBE/ICHHSA Blz[eOKOHcpepeHun Ta 3aldCaHUA 3a
JOTIOMOTOI0 TEXHIYHHX 3ac00iB Blz[eosanncy 1 € BUXIIHUM MarepiajioM s
BUTOTOBJICHHS P00O0YO0i Ta apXiBHOI KOITii.

5. ApxiBHa komisi BizeodgoHorpamm (Jaji — apxiBHa KOITisl) — 3alKC KOl
BiZeooHOTpamMH, 3 TEXHIYHMX 3aco0iB Ha HOCIH BiJ€03alUCy, 110 MAa€ CTATYyC
OpUTiHANy Ta MPU3HAYCHUH JUIsI JOBrOTpUBAJOro 30epiraHHs. ApxXiBHa KOs
MOJKE€ BHUKOPHCTOBYBAaTHCh JUIsI CTBOPEHHS poOOYMX Komili y pasi ix
HEJOCTAaTHOCTI, MOIIKOJKEHHSI, 3HUILIEHHS TOIIO.

6. PoGoua komnia BigzeodoHorpamm (1manai — poboya KOIisS) — 3amKC KOIii
BileopOHOTpaMH 3 TEXHIYHHUX 3ac001B BiJI€03aMUCy Ha HOCIH BiJI€03aIuUCY.

7. Hociii Bineozanucy BigeoxkoHpepeHUil — IMCK I JTA3€PHUX CUCTEM
3YNTYBaHHS, Ha KU 3/11MCHIOETHCS 3aMuC BieopoHOrpaMu, SIKUK € T0JaTKOM JI0
MPOTOKOITY (PKypHaTy) CyJJOBOTO 3aCiJIaHHA.

8. Cekperap cya0BOro 3acijannsi (Jjajii — ceKperap) — MpalliBHUK amapary
Cyny, SKHH BIIMOBIAHO JO CBOIX OOOB’S3KIB, BH3HAYCHUX I10CAIOBOIO
IHCTPYKIII€IO, TPAIIO€ 3 TEXHIYHUMH 3ac00aMH BIJI€03aMUCy TiJ] 4ac MpPOBEICHHS
npoliecyalbHUX J11 y peKuMI BiIeOKOH(epeHIii.

VY BuUmanKy BIACYTHOCTI CEKpeTaps HWOro OOOB’SI3KM, BUKOHYE I1HIIUHI
MpaliBHUK amnapaTry Cyay, SKUH BIAMOBIIHO JO CBOIX OOOB’S3KiB, BHU3HAYECHUX
HOPMaMH TIPOIECYaTBHOTO MpaBa Ta MOCaI0BOIO IHCTPYKITI€I0, MOYKE TIPAITIOBATH 3
TEXHIYHUMHU 3aCO00aMHU B1J€O3aMNUCY

9. Moaepartop - npailiBHUK amnapary Cyay, BU3HAYCHUN HaKa30M KEpIBHHKA
amapary BIANOBIAHOIO Cyay, SKUW BIAMNOBIAHO A0 OOOB’SI3KIB, BU3HAYEHUX
MOCAJI0BOI0 IHCTPYKIIEI0, 3/IMCHIOE PEECTPAIllI0 3asB MPO Y4acThb y CYJAOBOMY
3acilaHHl B peXuMl BiJI€OKOH(pEpeHlli, neperadyy LHUX 3aidB HAa PO3III[
BIAMOBIIHUX ['ONOByrOUMX CyIIiB Ta NIATBEPIKEHHS (BIAMOBY) Yy4YaCHUKaM
MO>KJIMBOCTI Y4acTi B CyZJOBOMY 3aC1/IaHHI B PEXUMI B1JIEOKOH(DEpeHIIli.

10. AaminicTpaTop — mpaiiBHUK amapary cyay (CHCTeMHHUU aJMIHICTpaTop,
1HKEHEp, TOJIOBHMM coemiaigicT 3 1H(OpMaliiHUX TEXHOJOT1M), BU3HAYEHUUN
HaKa30M KepIBHUKA amapaTy BIAMOBIAHOTO CyAy, SKHW BIJMOBIIHO 10 0OOB’SI3KIB,
BU3HAUCHUX TIOCAJOBOI0 IHCTPYKIII€I, 3AIMCHIOE HANIArOKEHHS TEXHIYHUX
3ac00iB  BIJI€03aNUCy MPOLECYaIbHUX MOid, $KI TPOBOASATHCA y PEXUMI
BiJIeOKOH(DEPEHTIIi i1 Yac CyJ0OBOTO 3aCiJaHHS.

11. TosoByrwumii cynass — cynns, BusHaueHuit ACJC, sxuii 3xiiicHIo€e
pO3MJISiT CYAOBOi CHpPaBU OJIHOOCOOOBO ab0 € TOJOBYHOUMM MPH KOJIET1aJIbHOMY
CYJIOBOMY PO3IJISII.

12. THmi TepMiHM BXKHMBAIOTHCS BIAMOBIAHO JO TONOXKEeHb [lMBiabHOTO
MPOLIECYATIBHOTO KOJEKCY YKpaiHu, ['0CrogapChKOro mpouecyajibHOrO KOHEKCY
VYkpainu, Konekcy anMiHICTpaTHBHOIO CYJOYMHCTBA YKpaiHM Ta IHIIUX HOPM
YMHHOI'O 3aKOHOJABCTBA Y KpaiHMU.
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I11. [Topsinox moxaHHA 3asABU
PO Y4acTh y CyA0BOMY 3aCilaHHI B peskuMi BileOKOH(pepeHuii

1. lns yyacTi y CyAOBOMY 3aciJlaHHI B PeXUMI BiIcOKOH(pEpEeHIIll YYaCHUK
CIIpaBU TOBUHEH IMOMEPEAHbO 3aPEECTPYBATUCH 3 BHUKOPUCTAHHSM BIACHOTO
eJIeKTpoHHOTO mianucy B CucteMi Ha oQiliifHOMY BeO-MOpTali CYI0BOI BIIaau
Ykpainu 3a agpecoro WWW.COUrt.gov.ua Ta mepeBIpUTH HasBHI y HBHOTO BIACHI
TEeXHIYHI 3acO00M Ha BIAMOBITHICTh TEXHIYHMM BHMOTaM, HaBEJECHUM B JOAATKy |
1o uporo I[opsaky.

2. Y4acHUK CIIpaBHU MOJIa€ 3asBYy PO YYacTh Y CYJIOBOMY 3acCiJlaHHI B PEKUMI
BiJlcoKOH(EepeHIlii mo3a MeKaMH TPHMIIICHHS Cyay, 3pa30K SKOi HaBEACHO B
nomatky 2 mo mporo Ilopsimky, He Mi3HINIE HIX 3a I'SATh JHIB JO CYIOBOTO
3aclJaHHs.

B 3asB1 yuacHuK cripaBu 000B’3KOBO BKa3ye:

- Ha3By CYIy;

- HOMEp CYIO0BOI CIIpaBy;

- JIaTy Ta 9ac CyJOBOTO 3aCiJIaHHA, B TKOMY y4aCHUK Oa’ka€ B3ATH y4acTh B

peXUMI BIICOKOH(EPEHIIIi;

- CBOE MPIi3BHIIIE, iIM’S Ta T0-0aTHKOBI;

- CBI#l cTaTycC B Cy/IOBIi cripaBi;

- CIIGKTPOHHY aJipecy, Ska BUKOPUCTaHa iM Il peectpaiiii B Cucremi,

- HoOMep TeneoHy JIs 3B’ SI3KY 13 CYJI0M.

3. Komis 3asBu B TOW caMHUii CTPOK HAJICHUIIAETHCS YYACHHUKOM, IO ITOAAB
3asBY, 1HIITUM y9aCHUKaM CITPaBH.

4. 3asiBa MOJAETHCS IO CYAy Ta HAJCUJIAETHCS 1HIIUM y4aCHUKaM CIpaBU B
MOPSAKY, BHU3HAYEHOMY TMIPOILIECYaIbHUM  3aKOHOJIABCTBOM,  JI03BOJICHUMU
3aco0amu 3B’S3KY.

5. 3asgBa y4yacHMKa NpPO YYacTh y CYJIOBOMY 3acCilaHHI B PEXUMI
BijJIcoKOH(EpeHIIli M03a MEeXaMu MPUMIIIECHHS CyAy B J€Hb il HAJIXOJKEHHS /0
Cylly MIAJISATa€ PEECTpallii B aBTOMAaTU30BaHIA CUCTEMI JTOKYMEHTOOOIry Cyay Ta
NepeaaeTbes BIAMOBIIHOMY TOJIOBYIOUOMY CY/III.

6. lonoByroumii cynas npuiiMae pilleHHS MPO MOXIJIMBICTH MPOBEACHHS
3acCilaHHs B peXUMI BIICOKOH(EPEHIlii 32 YMOBU HAasBHOCTI Yy CYJI BIJMOBIIHOT
TEXHIYHOI MOXJIMBOCTI  (HAsBHICTh OOJaJHAaHHS Ta MOXIIUBICTH  HOro
BUKOPWCTaHHS Y BUSHAUYCHUI JIeHb 1 9ac) Ta iHdopmye mpo e Moaeparopa.

7. Moneparop iHbOpMYy€e ydacHUKA CIIpaBU 3aco0aMH TeIe()OHHOTO 3B’SI3KY
(CJIEKTPOHHOT TMOIITH), BKa3aHUMU Yy 3asBl, MIOJ0 TEXHIYHOT MOMKIJIMBOCTI
MPOBEICHHS 3acilaHHd B peXUMI BijeoKoH(pepeHuii ado BiJACYTHOCTI TakKoi
MOYJTMBOCTI.

IV. Ilopsanok npoBeeHHS CYI0BOI0 3aCiIaHHA
B peKuMi BileOKOH(pepeHil

1. IlinroroBka [0 TIPOBedEHHS CYAOBOI0 3aCilaHHSl Yy PpeKuMmi
BieoKOH(pepeHIrii.


http://www.court.gov.ua/

1.1. Cexperap 10 1OYaTKy CYAOBOIO 3acigaHHs, IHiJ dYac sKOro
IPOBOJAUTHUMYTHCS MPOIIECYaNIbHI i y PeKUMI BiIeOKOH(EpeHIIii, 30008’ 13aHUM:

- 3aiitu B Cucremy;

- AKTHUBYBAaTH TEXHIYHI 3aCO0M BiJ€03aIuUCy;

- TEpeBIPUTHM HASBHICTh BUIBHOTO MICH Ha BHYTPIIIHBOMY HOCI{
Binmeo3anucy (ae merme 10 ['6 BitbHOTO MicTIs);

- TEpeBIPUTH TPaALE3IaTHICTh TEXHIYHUX 3ac00iB BIJEO3aMHCy, a TaKOXK
IPOBECTU TECTYBaHHSA MPHUCTPOiB (MIKpoOHH, Kamepu TOIIO) Ta
BIICBHUTHCH, 1110 BOHU IPAIlOIOTh HOPMAJIbHO, a BIIEOKOH(EpeHIls 1 ii
3aMuc 311HCHIOETHCS IPABUIIBHO;

- 3I1HACHUTH TECTOBUH 3aIIHC.

1.2. 'V pa3i BusIBIIEHHSI O3HAK HEMpPAale3JaTHOCTI TEXHIYHUX 3ac001B, a TaKOXK
y BUIAJIKy HEMOXJIMBOCTI HAJIArOJDKEHHSI iX KOPEKTHOI pPOOOTH, CeKpeTap
3000B’s13aHUN TEPMIHOBO MOBIOMUTH MPO TaKl 0OCTaBUHU TOJOBYIOUOTO CYIIIO,
aJIMiHICTpaTOpa Ta KEpiBHUKA arapary Cymay.

[Tpu uboMy cekpetap ckiagae akT 3a (popmoro HaBeaeHoro y JlogaTky 3 110
nporo Ilopsanky, sKuil MIANUCYEThCS KEPIBHUKOM amapaTy cCyay, a TaKoxX
CEKpeTapeM Ta aMiIHICTPATOPOM, Ta JIOITYUYAETHCS JO MaTepiaiiB CIIpaBu.

1.3. VYuyacuuk, mo Oepe ydacTb Yy CYJAOBOMY 3acilaHHI B peXUMI
B1JICOKOH(EPEHII3B ’SI3KY, 3000B’ I3aHUIA:

- 3aiitu Ta aBTopu3yBaTucs B CucreMi 3a 10 XBUIMH 10 Yacy CyIOBOTO
3aciIaHHS;

- aKTUBYBaTH TEXHIYHI 3aco0u (MIKpo(dOH, HABYIIHUKH Ta Kamepa) Ta
NEpPEeBIPUTH 1X Mpale3JaTHICTh MUIAXOM TECTYBaHHS 3a JIONOMOTOIO
Cucremu;

- ouikyBatu 3anpoiieHHs Cekperaps A0 y4acTi B CyZJOBOMY 3aciAaHHI.

1.4. TIligTBep/xkeHHS 0COOM Yy4yacHUMKAa BiAOyBaeThCAd NUISIXOM HOTO
aBTopu3ailii B Cuctemi 13 3aCTOCYBaHHSM €JICKTPOHHOTO mianucy. Cucrema He J1ae
MOXJIMBOCTI y4yacTl B CYAOBOMY 3acClJaHHI Yy peXuMIl BII€OKOH(pepeHI
HEaBTOPU30BAHUM YYACHUKAM.

2. Ilopssmok  mpoBeJdeHH  CYAOBOI0  3acCigjaHHA y  pexumi
BileOKOH(pepeHIril.

2.1. Cexperap Ha TOYaTKy CyJOBOTO 3acCilaHHsA, MiJ dYac SKOTO
IPOBOJIUTUMYTHCS IPOLIECYaANIbHI /i1 Yy PeKUMI1 BiICOKOH(pEpEHIlii, 30008’ A3aHUM:

- BuOpatu B CucTemi BIJIMOBIJHOTO y4acHHKa (YYaCHHUKIB) Ta 3allpOCHUTU
moro (ix) 3acobamu CucteMu A0 ydacTi B CyIOBOMY 3acCiJJaHHI B pexXUMI
B1JICOKOH(EepeHIIIi;

- aKTUBYBAaTH CUCTEMY Biaeodikcarii,

- TEpPEeCBIIUYUTHUCH, 10 YYacHUKA (YYaCHUKIB) 10Ope BUIHO 1 YYTHO Ta, y
pa3i HEOOXIAHOCTI, TMOMPOCUTH Yy4YaCHWKA TOBOPUTH TOJIOCHIIIE abo
3MIHUTHU MICIE BIAaCHOTO PO3TallyBaHHsA, Y Pa3l HEUITKOrO 300pakKeHHs.

2.2. Ha mouaTKy cCyAOBOro 3acilaHHSi y4YacHMKH, LI0 OepyTb ydacTb B
CYZOBOMY 3aCiflaHHI B pEXXHMI BiI€OKOH(EPEHLIii, MOBHHHI MOKA3aTH CBIl MacHoOpT
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a00 1HIIUN TOKYMEHT, 110 TTOCBIIuy€e 0COo0y, B PO3TOPHYTOMY BHTJISA]II HA CTOPIHIII
3 (ororpadicro B kamepy s HamaHHS MOXIMBOCTI Cekperapro MiITBEpIUTH
0Cc00y KO>)KHOTO yJacHHUKA.

2.3. Ilin dac BigcokoH(DEpEHIIl CeKpeTapeM 3JIMCHIOEThCS TOTOYHUM
KOHTPOJIb SIKOCTI 3BYKY 1 BiJIEO Ta KOHTPOJb MPAIE3JaTHOCTI TEXHIYHUX 3ac001B
BiJICO3AIMKCY TUIIXOM CIIOCTEPEKEHHS 3a iX POOOTOIO.

Y pa3i HeoOXiTHOCTI MEpPEeBIPKU CIPABHOCTI TEXHIYHUX 3acO0IB ceKpeTap
3ajydae aaMiHicTpaTopa.

2.4. BukopuCTOBYBaHI CyJIOM 1 yYaCHHUKaMH CYJOBOTO MPOIECY TEXHIYHI
3aco0HU 1 TEXHOJIOT1T MarOTh 3a0e3MeuyBaTH HAJICKHY SKICTh 300pa)KeHHS Ta 3BYKY,
a Takoxk 1H(opmaliiiHy Oe3neKky. YyacHHKaM CyAOBOTO MpoIecy Mae OyTH
3a0e3MeueHa MOKJIMBICTh YyTH Ta OauuTH XiJI CYJOBOTO 3acCiJJaHHS, CTaBUTHU
3alUTaHHS 1 OTPUMYBATH BIJMOBIJI, 3J1MCHIOBATH 1HII MpOIECyalibHI MpaBa Ta
000B’SI3KHU.

2.5. Ilpu BUABIECHHI TEXHIYHMX HEMOJIAJOK, [0 MEPEHIKOIKAIOTh
MPOBEJICHHIO CYJ0BOTO 3aCiJJaHHS B PEXKUMI B1JICOKOH(EpEHIIii, B X011 MITOTOBKU
CUCTEMHM, JI0 Ta IiJ Yac ii MPOBEJEHHs, CEKpeTap HeranHo iH(opMye Tpo 1ie
TOJIOBYFOYOTO CYIIIO.

AnMiHICTpaTOp, MICAS SBKU B 3al CYJOBOIO 3acilaHHs, 1HPOpMYe
rOJIOBYIOUOTO CYAJI0 MPO TEPMIHM BIJHOBJICHHS Mpale3JaTHOCTI TEXHIYHHUX
3ac001B.

[Tpu boMy, aAMIHICTPATOP CKJIAJA€ aKT MPO BUSBICHI TEXHIYHI HETOJIAIKH,
AK1 TEPEeNIKOKAI0OTh MPOBEACHHIO MPOIECYANbHUX 1WA, SKUW MMiAMUCYETHCS
KEpIBHUKOM amapary Ccyay, a TaKOoX CeKpeTapeM Ta aJMIHICTpaTopoM, Ta
JIOJIyY4a€ThCS 10 MaTEpialliB CIIPaBH.

2.6. Y pasi HEMOXJIMBOCTI TPOBEACHHS NPOIECYadbHOI [ii B pEXUMIi
BiJicOKOH(EpeH i y 3B’SI3Ky 3 0O0CTaBMHAMH, SIKI BHUKIIOYAIOTh MOMIJIHMBICTH il
MpOBENCHHs (TpuBajla XBOpoOa ydyacHHUKA CYJIOBOTO TMIPOIECY, HASABHICTh
BIJIMOBITHOTO KJIOTIOTAHHSA IO CyAy TOINO), a TaKOoX Yy BUMAIKy HasSBHOCTI
TEXHIYHUX HEMOJAJ0K, 0 MEePelIKOHKAI0Th MPOBEACHHIO MPOIECYalbHOI i B
pexkumi  BiieoKoH(epeHIii, Cya MOBIIOMISE YYacCHUKIB TMpo Iie 3aco0amu
TeaeOHHOro 3B’SI3KYy, MPO IO CEKpeTapeM CKIaJaeThes TeneoHorpama, sSKa
peeECTPYEThCS B )KypHal TenedoHOTpaM Ta MPUEIHYETHCS 10 MaTepialliB CIIPaBHU.

2.7. Cekperap HE TOBHHEH 3anumiatkd Oe3 HArisay TEXHIYHI 3aco0u
BIJICO3AMNCY Ta CUCTEMY BIICOKOH(MEPEHI3B SI3Ky, MepeaaBaTu I1HIIMM Oco0aM
napojib Ta/abo eNEeKTPOHHUW KIII0Y, JOMyCKaTH IHIMUX oci0 10 poboTu 3
TEXHIYHUMHU 32C00aMH.

2.8. Ilicna 3akiHYeHHS CYJOBOTO 3aciflaHHS B PEXUMI BiIeOKOHGEpEeHIll
cekpeTap, 3000B’sa3aHul 3a0JI0KyBaTH TEXHIYHI 3aco0u ab0 BUUMTH 3 BIAMOBITHOI
IIPOTPaMH.

3. lMopsgok ¢ikcanii xoay i pe3yjbTaTiB NpouecyajibHUX Jiii MPoBeIeHUX
y pe:xuMi BiieoKkoOH(pepeHiril.
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3.1. Xim 1 pe3yapTaTd MpoOIECyadbHUX MJid, MPOBEACHUX Yy PEKUMI
BilcoKOH(epeHIIil, PIKCyIOThCS CYIOM, KM PO3TISAae CIpaBy, 3a JOMOMOTOIO
TeXHIYHMX 3aco0iB  Bifeo3amucy. 3miicHeHHs  ikcarii  3a0e3medyeThes
CEKpeTapeM Ta MOYMHAETHCA 3 MOMEHTY OTOJIOIICHHS TOJOBYIOUHM CYAJCI0 TPO
[I0YaTOK II IPOBEICHHS.

3.2. Jlast 3a1dCHEHHS SIKICHOTO 3aliCy BCl YYaCHUKH CYJIOBOTO 3aciaHHS
MOBUHHI BHCIIOBIIIOBATHCS TOJOCHO 1 BHpa3HO. Y pa3i HEOOXIMHOCTI CeKperap
3BEPTAETHCS 7O TOJOBYIOYOTO CYyIJl 3 MPOXaHHSM 3BEPHYTUCSA A0 YYACHHKIB
BiICOKOH(EpeHIlil TOBOPUTH TOJIOCHIIE a00 3MIHHUTH MICIE BJIACHOTO
pO3TallyBaHHS, Y pa3i HEYITKOTO 300pa’KeHHS.

3.3. [Ilicnma 3akiHYeHHS TIPOBEJEHHS MPOLECYaJbHUX i B PEXHUMI
B1JICOKOH(DEepEHIIi CeKpeTap NOBUHEH:

- 3A1iCHUTH 3amuc Bieo(OHOTpaMU Ha HOCII BiJ€03alKCy, CTBOPUBIIA
apxiBHY Ta po0ouy KOIii B MOPSIIKY, BCTAHOBJIEHOMY ITYHKTOM 4 pO3JLTy
1V;

- MEpEeBIPUTH SAKICTh 3aMUCY APXIBHOI KOIIi;

- apxiBHY Ta poOO4Yy KOIIii TOJYYUTH JI0 MaTepialliB CIIPaBH;

- BUJQJIUTH BiJleo(hOHOTpamMy 3 TEXHIYHOTO 3ac00y BiJI€O3arucCy.

34. Y Bumagky TPOJOBKECHHS TMPOLECYAIbHUX [Jid B  PEXHUMI
BIJICOKOH(EpEHIli  ceKpeTap MOBUHEH  3[IMCHUTU  J0O3alUC  HACTYIHOI
mpoliecyanbHoi 11 Ha poOody 1 apxiBHY Korii DVD-auckiB 3 BiieopoHOTpaMoro.

3.5. ApxiBHa KoOmisl MEPEAAEThCA N0 apXiBy TOTO CYAy, SIKHA TPOBOJIMB
npolecyanbHi Ail y peKUMi BIICOKOH(PEPEHIII].

3.6. lnsxom meperisiny BineodOHOTpaAMU CEKpeTap MOBUHEH BIICBHUTHCH,
mo 1ii 3amMc 3AIMCHEHO KOPEeKTHO 1 BOHA NpPUAATHA A  MOAAJIBLIOTO
BUKOPUCTaHHA. Y pa3i BUSABJICHHS MOPYLIEHb MOBUHEH HETalHO MOBIAOMUTH PO
HEJI0JIIKM HEKOPEKTHOT'O 3alUCy TOJOBYIOUOIrO CYJJII0, MPO IO CKIAJA€ThCS akKT,
KWW TIJIUCYEThCS KEPIBHUKOM amnapary Cyay, aJIMIHICTPaTOpOM, CEKpETapeM Ta
JOJIY4A€ThCS 10 MaTepialiB CIPABH.

3.7. ®daiin 13 3ammcoM BineokoH(depeHIli 30epiracTbCsi THUMYACOBO Ha
TEXHIYHOMY 3aco0i BiJeo3amucy Ta HE MOXe OyTH BHUIAJICHUH, JO MOMEHTY
CTBOPEHHSI apXiBHO1 Ta poO0Y0i KOMIiH.

4. CTBOpeHHsI po0040i Ta AapXiBHOI KOIIiid.

4.1. IlpumipHuku BijieopOHOTpaMH 3aMUCYIOTHCS Yy BUIJISAL apXIBHOI Ta
poOouoi Kormii Ha okpemi DVD-aucku jyuist 1a3epHUX CUCTEM 3YMTYBAaHHS (Z1aii —
DVD-nuckn). Jlns K0>XKHOI CyI0BO1 CIIpaBy BUAUISIOTECS 1Ba DVD-nucku: oauH -
JUTSL apX1BHOI KOTIii, PYTH - 7151 poOouoi Komii. Y pasi, Ko BigeoPpoHOrpaMu HE
BMIIYIOTbCs Ha ouH DVD-auck, Buaiistorbes noaatkosi DVD-nucku.

4.2. 3anuc poOOYOi Ta apxiBHOI KOMIM 3AIMCHIOETBCA CEKpeTapeM 3
TEXHIYHOTO 3aco0y Bineo3anucy Ha DVD-naucku.

4.3. DVD-aucku 3 po0OO4O0 Ta apXiBHOK KOMISIMU IMAKYIOThCS B OKpEMIi
KOHBEPTH , SIKi MAPKYIOTHCSI TAKUM YUHOM:
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- apxiBHa kormist No (pob6oua korist Ne );

- HOMEp CIIpaBH;

- TO3HAYCHHS — «BifeoPoHOTpaMa;

- JIaTW TIPOBEICHHS MPOIIECYATbHUX ii;

- TpI3BUIIE, iIM 5, T0-0aTHKOBI TOJOBYIOUOTO CY/II;
- TIANHAC CeKpeTaps;

- 00’em Bineodonorpamu (I'6/M0O).

V. 30epiranns apxiBHUX KOMii

1. ApxiBHa KOIis MicCJsl 3aBEPIICHHS PO3MIIALY CIpaBH 30epiraeThcs B apXiBi
TOTO CyAy, SKUH CTBOPHUB BiA€O(OHOTpaMy pa3oM 3 YIIaKOBKOIO, B sIKiil BOHa
HaJIAIILIA.

2.V pa3l BUSBIEHHS MiJl 4ac NEPEBIPKU 3HIKEHHS SKOCTI 3YUTYBaHHS JTAHUX

3 apxiBHOI KOIli BHUTOTOBJISIETHCS 11 JyOiikar, sKui 30epiraerbcsi pasoMm 3
apX1BHOIO KOMIEIO 1 3aMIHIOE Ti JIMIIIE T11]] YaC BUTOTOBJICHHS pOOOUYUX KOMIH.

3. ¥V pasi 3HMKEHHS SKOCTI TyOJiKaTiB apXiBHOi KOMIi BOHU 3aMIHIOIOTHCS
HOBUMU.

4. ApxiBHI Korii B1Ie0()OHOTpaMU 3HUILYIOTHCS Pa3oM 13 CyJI0BOIO CIIPaBOIO
HICTs 3aKIHYEHHS TEPMiHY 30epiraHHs 3a3Ha4€HOI Cy/10BOi CIIPaBH.

VI. 30epirannst podo4ux Komii

1. Poboua komist B OKpeMOMY KOHBEpTI JOJA€TbCA 0 CYJIOBOI CIpPaBU B
MOPSAKY, BCTAHOBJICHOMY [HCTPYKITi€IO 3 A1IOBOJICTBA B MICIIEBHX Ta aNeISIIIIHHAX
cyaax YKpaiHu.

HavanbHuk ynpasmiHHs iHGOpMaTH3aLii
Ta CyZ0BOI CTaTUCTUKH Jlep:kaBHOT
CyZIOBOi aaMiHicTpallii YKpainu (mmanuc) O. CaoHiubkui



Hoapatok 1

no IMopsaxy poOoTH 3 TEXHIYHUMH 3aC00aMU
BiJICOKOH(DEpEHII3B A3KY Mij Yac Cy10BOTO
3aCiJaHHsA y aJIMIHICTPATUBHOMY, IIUBLIIEHOMY
Ta rOCIOIAPCHKOMY TPOIIecax 3a y4acTi CTOPiH

103a MeXaMHy IPUMIIIEHHS Cyay

TEXHIYHI BUMOI'
g nocrymy 10 Cucremn

MinimMaJbHi BUMOIH,
Enhanced-Definition
(ED)

OnTuMajbHi BUMOIH,
Full High-Definition
(Full HD)

Onepauniiina Microsoft Windows XP a6o Win7, Microsoft Windows 7/8/8.1/10,
cucremMa MacOS X 10.7.5+, Ubuntu 12.04+, | MacOS X 10.7.5+, Ubuntu 12.04+,
Debian 7.2.0+ Debian 7.2.0+
ITpouecop MmoOineHi Intel Core i3, 15 Intel Core i5 Sandy Bridge,
Arrandale (Big 2.1 GHz) Ivy Bridge (Bix 3.3 GHz)
Intel Celeron Dual-Core, Intel Core i7 Sandy Bridge,
Intel Pentium Dual-Core, Ivy Bridge (Bix 3.0 GHz)
Intel Core 2 Duo (Bix 2.2 GHz) Intel CPU 2.2 GHz + HD Graphics
AMD Athlon 64 X2 (8ix 2.4 GHz) | 2000 i Bumie
AMD FX (Bix 4.0 GHz)
OnepaTuBHa 1GB 4 GB
nam’sitb
Bineokapra cyMicHicTb 3 DirectX 9c, 256 MB cymicHictb 3 DirectX 10.0, 512MB
(min. NVidia 8600 GS, Radeon HD
2600 XT, Intel GMA X4500HD)
Mepexa BiJ1 512 kbit/c B 000X Hanpsimkax | Bixx 2048 kbit/c B 060X HampsiMkax
Kamepa Logitech WebCam C270, Logitech C920, CleverMic, Video
Logitech HD Pro Webcam C910, Conference HD PTZ Camera a6o
Microsoft LifeCam Cinema, Samcen Video Conference HD PTZ
Microsoft LifeCam HD-5000, Camera S680HD Ta kaptu Bineo
Canyon WCAM 820 3axomneHHs (AverTV Capture HD
a00 eKBIBAJICHT a6o AverMedia Game Broadcaster
HD)
a00 eKBIBAJICHT
Honarkosi rapHITypa, KOJIOHKH rapHITypa, KOJIOHKH
NPHUCTPOI

Havanpauk ynpasmiaas iHbopMaTu3arii
Ta CyA0BOI CTaTUCTUKH JlepKaBHOL

CyZIOBO1 aaMiHICTparii YKpaiHu

(miammc)

O. CihoHiubKHH




JlonaTok 2

no IMopsaxy poOoTH 3 TEXHIYHUMH 3aC00aMU
BiJICOKOH(DEpPEHII3B A3KY ITi/1 Yac CyI0BOTO
3aCiJaHHsA y aJIMIHICTPATUBHOMY, IIUBLIIEHOMY
Ta rOCIOIAPCHKOMY TPOIIecax 3a y4acTi CTOPiH
103a MEeKaMHU MPUMIIIEHHS CYTy

cyn

(HarlMEeHyBaHHsI CY/1y)

(anpeca cyny)

Cnpaga

(I.1.5./naiimenyBaHHS 3asiBHHKA)

(aopeca)

(ILLB. npeocmasnuxa)

(Ne ma oama dopyuenHs npu HAAGHOCMI)

(konmaxmuuii menegon, e-mail)

3ASIBA
PO Y4acThb y CyI0BOMY 3acCilaHHi B pe:KUMI BileoKoHdepeHii mo3a
MeKaMH NPUMILEHHS Cy1y

[Ipomry Hamatu MeEHI MOXJIMBICTH y4YacTli Yy CYJAOBOMY 3aciJlaHHI IO
crpaBi No MPU3HAYEHOMY Ha B peXUMI
BiJICOKOH(DEpEHIIli Mo3a MeXaMu MPUMILIEHHS CYy 3 BHKOPUCTAaHHSM BJIACHHX
TEXHIYHUX 3aCO0IB.

3 BUMOTaMH [Topsinky ~ poGoTH 3 TEXHIYHUMHU 3acobamu
B1JICOKOH(EPEHII3B A3KY Ta BIJC03aMKUCYy XOAY 1 pe3yJIbTaTiB MPOleCyaTbHUX i,
MPOBEICHUX Yy PEXKMMI BIACOKOH(EpPEHIll MiJ Yac CyJOBOr0 3acCilaHHi ¥y
aJIMIHICTPAaTUBHOMY, IMBUILHOMY Ta FOCIOJAPChKOMY MpOIEcax

(mara) (mirmc)

Havanpauk ynpasmiaas iHbopMaTu3arii
Ta CyA0BOI CTaTUCTUKH JlepKaBHOL
CyZIOBO1 aJMiHICTpaIlii YKpaiHu (miammc) O. Choniubkuii
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JonaToxk 3

no IMopsaxy poOoTH 3 TEXHIYHUMH 3aC00aMU
BiJICOKOH(DEpEHII3B A3KY Mij Yac Cy10BOTO
3aCiJaHHsA y aJIMIHICTPaTUBHOMY, IIUBLIBHOMY
Ta rOCIOIAPCHKOMY TPOIIecax 3a y4acTi CTOPiH
103a MEeKaMHU MPUMIIIEHHS CYTy

M. 20 p.

AKT
MPO HECNPABHICTH (HeHAJIesKHE (PYHKIIOHYBAHHS) CHCTEMH
BiJleOKOH(pEepEHI3B A3KY

[leit akT CKIaeHU ceKpeTapeM (I1B)
(Ha3Ba cyay) Mpo Te, L0 MPU PO3IIISIAL 20
poky crpaBu No OyJI0 BHSBIIEHO
(Hempane3naTHiCTh  (HEeCHpPaBHICTh) CHUCTEMH, HEMOKJIMBICTh HAJIAroXKCHHS
KOPEKTHO1 POOOTH CUCTEMH B1IEOKOH(EPEHII3B A3KY ).

BuknaneHnss oOcTaBUH Ta  NPUYMH  HECNPABHOCTI  (HEHAJIEKHOTO
(yHKLIOHYBaHH):

KepiBHuk amapaty

AJQMIHICTpaTOp

CexkpeTap CyJ10BOTO 3aCiJIaHHs

Havanpauk ynpasmiaas iHbopMaTu3arii
Ta CyJI0BOI CTaTUCTUKH JlepxkaBHOT
CyZIOBO1 ajMiHIcTparii YKpainu (miammc) 0. Choniubkuii



